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AUDIENCE  Direct Supplier 

PURPOSE 
 To provide instructions on how to view payment and payment Status 

in supplier portal 

REVISION  1.0 

 

 

 

STEP ACTION 

1  Login to Supplier Portal, scroll down and select View Payments in task 

pane 

 
 

2  Enter search criteria and select Search 

 Select Payment Number link to view payment details 

 

QUICK REFERENCE  

View Payment & Payment Status 

 



QUICK REFERENCE          View Payment & Payment Status 
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3  Payment details displays. 

 Select Invoice number link to view invoice details if desired 

 
 

 


