QUICK REFERENCE

Manage Supplier Profile First Solar.

AUDIENCE Supplier

To provide instructions to review and edit supplier profile in supplier
portal

REVISION 1.0

PURPOSE

Pre-requisite:
e You should have a valid login account to First Solar supplier portal.

Cstep acrion

1 e Login to supplier portal and select Manage Profile

ORACLE

Supplier Portal

Search | Orders v | Order Number

Business Classifications
Products and Services

Tasks o
+ IManage rFroiie @
First Solar.
2 The following information is available for review and edit by selecting specific
tab.
e Organization details
e Tax Identifiers
e Addresses
e (Contacts
e Payments
[}
[}
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QUICK REFERENCE Manage Supplier Profile

ORACLE

Company Profile @

Change
Last Change Request 84001 Requested By  Atmakuri, Sunil Description
Request Status Canceled Request Date  6/13/23
%
Organization Details Tax Identifiers Addresses Contacts Payments Business Classifications Products and Services
4 General
Company  ABC-Supplier Tax Organization Type US Corporation
Supplier Number 70007591 Status  Active

Supplier Type Attachments None
4 |dentification

National Insurance

D-U-N-S Number umber

Customer Number Corporate Web Site

sic

4 Corporate Profile

Year Established Chief Executive Title @

Mission Statement Chief Executive Name

Principal Title

Principal Name
Year Incorporated

4 Financial Profile
Current Fiscal Year's
Potential Revenue
Preferred Functional
Currency

Fiscal Year End Month

3 e To edit, select Edit button.

ORACLE

Company Profile @

Change

Requested By Atmakuri, Sunil Description

Last Change Request 24001

Request Status  Canceled Request Date: 6/13/23

4 e Enter Change Description
e Update information in specific tab accordingly
¢ Once updated, select Review Changes.

ORACLE

Edit Profile Change Request: 98001 Delete Change Request

Change Descriptior) | Demo Update

Organization Details  Taxidentifiers Addresses Contacts Payments  Business Classifications  Products and Services

e Select Submit

Note: Once submitted, a change request will be triggered for review and
approval by First Solar team.
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ORACLE

Review Changes

Change Description Demo Update
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