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AUDIENCE  Freight Carriers 

PURPOSE  To provide instructions to Upload an Invoice Attachment. 

 

Pre-requisite: 
• You should have a valid login account to First Solar Freight Carrier Portal (FCP). 

 

STE
P 

ACTION 

1 Open the Freight Carrier Portal URL and enter your User Name (email address) and 
Password. 

 

If this is the first time you are logging in, please Reset Your FCP Password before 
continuing.  

2 Select the Invoices icon from the landing page. 

Quick Reference Guide  

Upload an Invoice Attachment 
 

 

https://idcs-811fbc1ded5a407e9eeb0433b77f2df6.identity.oraclecloud.com/ui/v1/signin
https://1stsolar2.sharepoint.com/:b:/s/SupplierOracleResources2/EWYF2rj-YzNEkt0BkV7jsJIBldduGeBDtyJtNMfXMlqAkA?e=IidC1I
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3 From the Invoice Screen, set your Saved Search query to the 201 – INVOICES_NOT 

REVIEWED result screen.  

 
4 Highlight the targeted Invoice Line (either Standard or Parent) and navigate to the 

Actions button. Choose the 1 Favorites > 201 - Upload Document option. 
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5 A pop-up screen will appear; select Choose File and select from your folders the 

appropriate document. Then, select the Upload button. 

 
6 A confirmation screen will appear. From this page, select the Submit button. 

 
7 You have now successfully uploaded your attachment. 



QUICK REFERENCE GUIDE          Upload an Invoice Attachment 

© 2023 First Solar, Inc.  4 of 5 First Solar Proprietary & Confidential - General 

 
8 To confirm this attachment, return to the main page and highlight the targeted 

Invoice. 

 
9 Right-click the highlighted Invoice line and choose Documents from the drop-down 

menu. 

 
10 You have now verified the attachment is on the Invoice. 
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