Quick Reference Guide

First Solar.
Upload an Invoice Attachment

AUDIENCE Freight Carriers
PURPOSE To provide instructions to Upload an Invoice Attachment.

Pre-requisite:

e You should have a valid login account to First Solar Freight Carrier Portal (FCP).

STE ACTION
P

1 Open the and enter your User Name (email address) and
Password.

up your security
urity via a new multi-factor authentication

ORACLE Cloud

firstsolar
Oracle Cloud Account Sign In

Identity domain ®
OracleldentityCloudService

Or signin with

‘-)] OTM_OKTA_SSO ‘ ‘-)] EPM_OKTA_SSO

Need help signing in?
If this is the first time you are logging in, please before
continuing.

2 | Select the Invoices icon from the landing page.
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https://idcs-811fbc1ded5a407e9eeb0433b77f2df6.identity.oraclecloud.com/ui/v1/signin
https://1stsolar2.sharepoint.com/:b:/s/SupplierOracleResources2/EWYF2rj-YzNEkt0BkV7jsJIBldduGeBDtyJtNMfXMlqAkA?e=IidC1I

Buy Shipment Events

@
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Invoices

%

Preferences

From the Invoice Screen, set your Saved Search query to the 201 - INVOICES_NOT

REVIEWED result screen.

= [Mrransportation and Giobal Trade - UAT &

Invoices
Actions » Vieww o
0

[ET Fsir. 100000548
FSLR.100000547
. FSLR.100000546
. FSLR, 100000541
. FSLR.10000053%
FSLR.100000536
. FSLR.100000528
. FSLR.100000526
. FSLR.100000525
|FSLR.100000516
|FSLR.100000514
. FSLR.100000508
. FSLR.100000505
. FSLR.100000503

Rows Selectedl

-
-

X

gt

00000000000000 § .,

© | seved search (201- INVOICES hv] )

Consolidation
Type
STANDARD
STANDARD
STANDARD
STANDARD
STANDARD
STANDARD
STANDARD
STANDARD
STANDARD
PARENT
STANDARD
PARENT
PARENT
STANDARD

Reviewad

O0000000O000000
C0000000B00O000O

- IR
Invoice/Bill Date
2023-07-29 16:11 GMT
2023-07-29 16:03 GMT
2023-07-29 15:57 GMT
2023-07-28 23:41 GMT
2023-07-28 23:29 GMT
2023-07-28 17:18 GMT
2023-07-27 20:03 GMT
2023-07-27 19:43 GMT
2023-07-27 08:28 GMT
2023-07-26 05:55 GMT
2023-07-26 05:02 GMT
2023-07-21 15:15 GMT
2023-07-20 10:19 GMT
2023-07-18 20:15 GMT

Service Provider Name

KUEHMNE + NAGEL SERVICE ...
KUEHNE + NAGEL SERVICE ...
KUEHNE = NAGEL SERVICE ...
KUEHNE + NAGEL SERVICE ...
KUEHNE + NAGEL AG AND C...
KUEHNE + NAGEL SERVICE _.
KUEHNE + NAGEL SERVICE __
KUEHNE + NAGEL SERVICE ...
KUEHNE + NAGEL SERVICE _.
KUEHNE + NAGEL SERVICE __
KUEHNE + NAGEL SERVICE .
KUEHNE + NAGEL SERVICE _.
KUEHNE + NAGEL SERVICE _.
KUEHNE + NAGEL SERVICE ...
<+ CEEE———

Highlight the targeted Invoice Line (either Standard or Parent) and navigate to the

Actions button. Choose the 1 Favorites > 201 - Upload Document option.
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= pTransportation and Global Trade - UAT A Scareh (o] m—

Invoices
Views o 2= 3 | 7B | © | Soved Search | 201- INVOICES hv| ¢) et
avorités D] 101 -MarklImoicessReviewsd o ppproval  SOMSOldMON iy ey pate Servics Provider Name trwaice/8dl Humber Sarvice Provider 10 Shipment ID
FeLr. 10009 204~ Upiowd Document ] @] STANDARD 2023-07-29 16:03 GMT KUEHNE + NAGEL SERVICE ... 400002657-70003492-1 300000156358705 400002667
FSLR. 100000546 (] (o] o] STANDARD 2023-07-29 15:57 GMT KUEHNE + NAGEL SERVICE ... 400002866-70003492-1 300000156356705 400002656
ESLR.100000543 (@] (@] SIANDARD 2023-07-28 23:41 GMT KUEHNE + NAGEL SERVICE _ 300001064-70003492-7 20000015635670% 400001064
. FSLR.100000539 (] (o] Q STANDARD 2023-07-28 23:29 GMT KUERNE + NAGEL AG AND C. 300000156358585 400002851

T ) = 1 STRORRD T T RUCPTIE ™ TIRGE SERVICE TS SONIIZETE
FSLR. 100000528 (] o] O STANDARD 2023-07-27 20:03 GMT KUEHNE + NAGEL SERVICE .. 400001000-70003492-2 300000156358705 400001000
FSLR. 100000526 (] o] (o] STANDARD 2022-07-27 19143 GMT KUEHNE + NAGEL SERVICE ... 400001105-70003492-2 300000156358705 400001105
FSLR. 100000525 (] o] o] STANDARD 2023-07-27 08:28 GMT KUEHNE + NAGEL SERVICE ... 400001250-70003492-3 300000156358705 400001250
FSLR. 100000516 (] (o] ] PARENT 2023-07-26 05155 GMT KUEHNE + NAGEL SERVICE ... 70003452-100000516-2 300000156358705
FSLR. 100000514 (] (o] ] STANDARD 2023-07-26 05:02 GMT KUEHNE + NAGEL SERVICE .. 400000094-70003492-2 300000156358705 400000054
FSLR. 100000508 ] (8] [-] PARENT 2023-07-21 15:15 GMT KUEHNE = NAGEL SERVICE ... 70003452-100000508-2 300000156356705
FSLR. 100000505 (] (0] ] PARENT 2023-07-20 10:13 GMT KUEHNE + NAGEL SERVICE ... 70003492-100000505-2 300000156358705
FSLR. 100000503 (] (0] o] STANDARD 2023-07-18 20:15 GMT KUERNE ~ NAGEL SERVICE .. 400002327-70003492-2 300000156356705 400002327
FSLR. 100000501 -] (o] -] PARENT 2023-07-18 02120 GMT KUEHNE + NAGEL SERVICE ... 70003432-100000501-2 300000156358705
4

Raws Selectedl

Child Invoices for Parent  Cost Lines for Standard

Adions> Vieww @ Ta B

A pop-up screen will appear; select Choose File and select from your folders the
appropriate document. Then, select the Upload button.

OpieedDocament Organize v New folder

Uploaded for Approval »  Name Status Date modified Type Size
OneDrive - Accentus /2023 8:58 PM Microsoft Word D...
[ Ghoose Files | No fie chosen e Aecenture
=
Content Management System ThisPC
‘ DATABASEw 63 B 3D Objects
I Deskiop
|: B Cocuments
¥ Downloads
B Music
[&=] Pictures
B videos

45 Windows (C:)

File name: | Testto be Uploaded doc -

A confirmation screen will appear. From this page, select the Submit button.

Documents Upload Successful

You have fully uploaded the following documents:
Document ID File Name View Content Docun
[FSLR.TEST INVOCIE FILE TO BE UPLOADED IN TRAINING.1.001] Tast Invocie Sile to be Uploaded in Training-1.decs [mcw-m -,

You have now successfully uploaded your attachment.
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Document types updated successfully

Successfully updated the document type for the following documents

Document ID File Name View Content

o be Uploaded in Training-1.docx View Content

[FSLR.TEST INVOQE FILE TO BF UPLOADED IN TRAINING-1-001] Test Invocie

To confirm this attachment, return to the main page and highlight the targeted
Invoice.

tion and Global Trad Search
Invoices
Actiosy Vieww o 2= X §7 @ SsvedSeach 201- INVOICES AW/ 1) H
% D vatch  Revewed  Approal SO g pate Servica Provider Name trvaice/Bil Number Sarvice Provider 10 Shigmant 1D

FSLR.100000547 (] (o] o] STANDARD 2023-07-29 16:03 GMT KIEHNE + NAGEL SERVICE .. 400002567-70003492-1 300000156356705 400002667
FSLR.100000546 (] o (@] STANDARD 2023-07-28 15:57 GMT KIJEKNE = NAGEL SERVICE .. 400002666-70003492-1 300000156356705 400002666
E 1 -] @] (@] STANDARD 023-07-28 23:41 G SEL SERVICE 400003084 3 53587 :
FSLR.100000539 (] Q O  smanoasn 2023-07-28 23:29 GMT KUEHNE = NAGEL AG AND C.. 300000156358699 400002651
FEOR 1 Lw ) & i TERVICE JSE/US | SUUOUZESE
FSLR.100000528 (] (0] (@] STANDARD 2023-07-27 20:03 GMT KUUEHNE = NAGEL SERVICE .. 400001000-70003492-2 300000156356708 400001000
FSLR.100000526 (] (o] O STANDARD 2023-07-27 19:43 GMT KUEHNE = NAGEL SERVICE .. 400001105-70003492-2 300000156356705 400001105
FSLR.100000525 (-] Q 0] STANDARD 2023-07-27 08:28 GMT KUEHNE = NAGEL SERVICE .. 400001250-70003492-3 300000156358705 400001250
FSLR.100000516 ] o] (] PARENT 2023-07-26 05155 GMT KUEHNE + NAGEL SERVICE .. 70003492-100000516-2 300000156358705
FSLR.100000514 (] (@] (] STANDARD 2023-07-26 05:02 GMT KIUEKNE = NAGEL SERVICE .. 400000094-70003492-2 300000156356705 400000094
FSLR.100000508 (] Q (-] PARENT 2023-07-21 15:15 GMT KUEHNE = NAGEL SERVICE .. 70003452-100000508-2 300000156356705
FSLR.100000505 (-] (@] (-] PARENT 2023-07-20 10:19 GMT KUEHNE + NAGEL SERVICE .. 70003452-100000505-2 300000155358705
FSLR.100000503 (] (0] (@] STANDARD 2023-07-18 20015 GMT KJEHNE + NAGEL SERVICE .. 400002327-70003492-2 300000156358705 400002327
FSLR.100000501 ] 5] ] PARENT 2023-07-18 02:20 GMT KUEHKNE = NAGEL SERVICE .. 70003452-100000501-2 300000156358705
4

Rows Salactedl

Child Invoices for Parent  Cost Lines for Standard

Ations = Views @ G | B

Right-click the highlighted Invoice line and choose Documents from the drop-down
menu.

= ransportation and Global Trade - UAT

Invoices
Adionsy Vieww o 2 X B ©  SowedSesch 21-mvoicesav ) 1 EE
# 0 Match Reviewsd  Approval g"“’:""“""' Invoice/Bill Date Service Provider Name Tnvoice/Bil Number Sarvice Provider ID  Shipment 1D
FSLR.100000547 ° o o STANDARD 2023-07-25 16:03 GMT KUEHNE + NAGEL SERVICE ... 400002657-70003432-1 300000156358705 400002667
FSLR.100000546 ] (e} O sTaNDARD 2023-07-28 15:57 GMT KUEHNE + NAGEL SERVICE .. 400002686-70003482-1 300000156358705 400002666
FSLR.100000541 o o O STANDARD 2023-07-28 13:41 GMT KUEHNE + NAGEL SERVICE ... 400001054-70003492-1 300000156358705 400001064
[E estr.a00000s3s (] o) O spprmenn A~ e g GT KUEHNE + NAGEL AG AND ... 300000156358689 400002661
F 0000!
FSLR.100000536 o O 9 ST w 18 GMT KUEHNE + NAGEL SERVICE ... 300000155358705 400002656
FSLR.100000528 ] o] O sw ER 03GMT KUEHNE + NAGEL SERVICE .. 400001000-70003492-2 300000156358705 400001000
FSLR.100000526 ] (o] O  s% View 43GMT KUEMNE + NAGEL SERVICE .. 400001105-70003482-2 300000156356705 400001105
FSLR.100000525 e 0 o ST 28 GMT KUEHNE + NAGEL SERVICE ... 400001250-70003432-3 300000156358705 400001250
FSLR.100000516 ] o] S  ow 55 GMT KUEMNE + NAGEL SERVICE .. 70003432-100000516-2 300000156358705
FSLR.100000514 o o o Sw s 02GMT KUEHNE + NAGEL SERVICE ... 400000054-70003492-2 300000156358705 400000034
FSLR.100000508 ] 0 o - sn- 15 GMT KUEHNE + NAGEL SERVICE .. 70003452-100000508-2 300000156358705
FSLR.100000505 Q O o 19 GMT KUEHNE + NAGEL SERVICE ... 70003492-100000505-2 300000156358705
View Service Provides
FSLR.100000503 (] o] 0O s saT KUEHNE + NAGEL SERVICE .. 400002327-70003452-2 300000156356705 400002327
FSLR.100000501 ] (o] ©  emReNT 2023-07-18 02:20 GMT KUEMNE + NAGEL SERVICE .. 70003492-100000501-2 300000156356705

-

Rows Selectedl

Child Inveices for Parent  Cost Lines for Standard

aaiiol aemss | aavas lew

10

You have now verified the attachment is on the Invoice.
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Documents  Total Found: 1

L

Adionsy  dEi S X O EE

* ID Document ID Document Type Qwmer Type Owner ID Report Effective

[0 ¥ FESLRTESTINVOCIEFILETOB.. TESTINVOCIEFILET.. CUSTOMS COMMERC .. INVOICE FSLR 100000539
1
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