Quick Reference Guide

First Solar.
Review Invoices

AUDIENCE Freight Carriers

PURPOSE To provide instructions to Review Invoices in the Freight Carrier Portal.

Pre-requisite:

e You should have a valid login account to First Solar Freight Carrier Portal (FCP).

STEP ACTION

1 Open the and enter your User Name (email address)
and Password.

Level up your security

We are improving your security via a new multi-factor authentication
=S¥ policy. Learn more [

ORACLE Cloud

firstsolar
Oracle Cloud Account Sign In

Identity domain ®
OracleldentityCloudService

User Name

word?
Sign In

Or sign in with

‘-)] OTM_OKTA_SSO | ‘-’] EPM_OKTA_SSO

Need help signing in?

If this is the first time you are logging in, please before
continuing.

2 Select the Invoices icon from the landing page.
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https://idcs-811fbc1ded5a407e9eeb0433b77f2df6.identity.oraclecloud.com/ui/v1/signin
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@

Buy Shipment Events Invoices Preferences

3 From the Invoice Page, set your Saved Search query to the 201 -
INVOICES_NOT_REVIEWED result screen, then select the targeted Invoice ID
hyperlink.

= [Mransportation and Global Trade - U

Invoices
Actions » Vi + 22X B O |sedsead 19 =

m é Match Revesmd | | Approval ‘T::::“"dm" Invoice/Bill Date Service Provider Name Invoice/Bill Number

N RS (v] Q (@) STANDARD 2023-07-29 16:11 GMT KUEHNE = NAGEL SERVICE .. 400002668-70003492-1
FSLR.100000547 (V] (@] (@] STANDARD 2023-07-29 16:03 GMT KUEHNE + NAGEL SERVICE ... 400002667-70003452-1
FSLR. 100000545 (] (o] (o] STANDARD 2023-07-29 15:57 GMT KUEHNE + NAGEL SERVICE . 400002666-70003492-1
FSLR. 100000541 (V] (@] (@] STANDARD 2023-07-28 23:41 GMT KUEHNE + NAGEL SERVICE ... 400001064-70003452-1
F5LR.100000539 (] (o] O STANDARD 2023-07-28 23:29 GMT KUEHNE + NAGEL AG AND C...
FSLR.100000536 (] O (] STANDARD 2023-07-28 17:18 GMT KUEHNE + NAGEL SERVICE
F5LR.100000528 (V] (0] O STANDARD 2023-07-27 20:03 GMT KUEHNE + NAGEL SERVICE .. 400001000-70003492-2
FSLR.100000526 (V] (@] Q STANDARD 2023-07-27 19:43 GMT KUEHNE + NAGEL SERVICE ... 400001105-70003452-2
FSLR.100000525 (] O (@] STANDARD 2023-07-27 08:28 GMT KUEHNE + NAGEL SERVICE ... 400001250-70003452-3
FSLR.100000516 (] (o] [] PARENT 2023-07-26 05:55 GMT KUEHNE + NAGEL SERVICE ... 70003452-100000516-2
FSLR. 100000514 ] (0] [~] STANDARD 2023-07-26 05:02 GMT KUEHNE + NAGEL SERVICE .. 400000034-70003452-2
FSLR. 100000508 o (0] [] PARENT 2023-07-21 15:15 GMT KUEHNE = NAGEL SERVICE .. 70003492-100000508-2
FSLR. 100000505 ] (0] [] PARENT 2023-07-20 10:19 GMT KUEHNE + NAGEL SERVICE ... 70003452-100000505-2
F5LR. 100000503 (] (0] O STANDARD 2023-07-18 20:15 GMT KUEHNE + NAGEL SERVICE _ 400002327-70003452-2
4

Rows Selected1

4 In the Invoice View Screen, select the Edit button from the top middle.

] 0
1]
.
4 Header
Invoice ID@ Invoice Number Financial Consolidation Type Parent Inuois D Original Invoice ID.
100000548 400002668-70003492-1 STANDARD
Service Provider Alias Qualifier Service Provider Alias Service Provider ID Payment Method Incoterm
Glog FSLR300000156358705 300000156356705
Amount Due Amount Due with VAT Base Charge Other Charge @
100.00 USD& 100.00 USD&E 0,00 UsDs® 10000 USDEE
Invoice Date Date Received Due Date GL Date
2023-07-29 16:11 GMT 2023-07-29 16:11 GMT
Start Date End Date Invoice/Bill Rule ID
2023-04-24 05:48 GMT 2023-04-24 16:49 GMT
Invoice Source Fixed Cost Credit Note Pass Through Vessel ID
GC3
Currency Exchange Rate Date Exchange Rate ID
Supply Country Code ID Servprov VAT Registration ID Customer VAT Registration ID VAT Exempt VAT Analysis Fixed
NOT_EXEMPT
» More

4 Reference Numbers

Reference Number Qualifier ID Reference Number Issue Date

PAYING ENTITY My
CHIPPING REFEIL
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5 The Invoice Edit page will now open; review the General Cost Information within
the Header tab.

& e

| Header || Lineitems  Stops  Summary Remarks

TD 100000545 Number 400002668.70003492-1

Invoice ID& Invoice Number * Financial Consolidation Type Parent Invoice ID Original Invoice ID
puEiizRd 400002668-70003492-1 STANDARD

ServProv Alias Qualifier Service Provider Alias Service Provider ID
6GLOG CLT FSLR300000156358705 P

Payment Method Amount Due Fived Cost *ﬁedl( Note

v 65 10000 USD v &g -

Invoice Source Pass Through Vessel ID Amount Due with VAT

6a3 [u} 0 s 100.00 USD 65

* Invoice Date * Date Received Due Date GL Date
20230729 16:41:44 [ 2023-07-29 16:11 GMT o

Start Date End Date Invoice/Bill Rule ID
2023-04-24 05:48:00 Y 2023.04-24 16:49:00 Y

Currency Exchange Rate Date Exchange Rate ID

4 Charges

Base Charge Other Charge

0.00USD 63 10000 USD 65

Discount Amount Discount Percentage Discount Days Due Discount Due Date

6 Select the Line Items tab and review all cost lines. Select the pencil icon on the
right side of each cost line to review more details.

Invoice voit Finiahea | Actons |
Header Linrltemslstcvs Summary  Remarks

1D 100000548 Number 400002668-70003492-1

Transport Handling
Unit

Line Item Sequence Cost Type Description Unit Count it Freight Charge Accessorial Code Preprocess Status Adjustment Reason
8 MATCHED [[~]p
A EN 7%
: B /%

New Line ltem

7 A new screen appears. Note: If you are only reviewing the information, do not
select any Save or Finished button. These buttons are reserved for making
changes. If no changes are necessary, just close the pop-up window and return to
the main Invoice screen.
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Line Item

Line Item

* Line Item Sequence Number |
2

Freight Charge

100.00 | USD v 554

Transport Handling Unit
Q6o

Weight

B v
Accessorial Code
MISC

Marks

Freight Weight Value
usp v

Billed as Quantity

4 Import/Export Licenses

Export License Control

Import License Issue Date

Unit Count

Volume
@ oUuFT

Accessorial Description
MISC

Marks Qualifier

Freight Rate Qualifier

Build as Qualifier

Country Code

Import License Expiration Date

Declared Value

Prepaid Amount
usD v

Payment Method Code ID

v &

Process As Flow Through

Adjustment Reason

~ G

UsD v

Flexible Commodity Qualifier

Compartment ID

O s

v 6

Preprocess Status

Declared Value Qualifier

Commodity Code

General Ledger Code

Export License Expiration Date

Import License Number

~ Description
4
e
%
Q5o
Qsodk
O 5ok

Export License Number

(o0 |(save [ cont

Alternatively, from the main Invoice screen, you may highlight any Invoice line in
the upper section of the screen and select the Cost Lines for Standard tab from
the lower section to review cost lines of this invoice.

Search

D 52 P 0 O owwmes

Invoices
Aionsv Viewv o 3 X  F8 @  Saved Search | 201- INVOICES Nv ) =
* 1 Match  Reviewsd  Approval ﬁ;’:‘“"“““" InvoicaBill Date: Sarvice Provider Name Invoice/Bill Number Service Provider ID Shipment ID Payment

FSLR.100000547 o (o] o] 'STANDARD 2023-07-29 16:03 GMT KUEHNE + NAGEL SERVICE 400002657-70003492-1 300000156358705 400002667
FSLR.100000546 a O O STANDARD 2023-07-29 15:57 GMT KUEHNE + NAGEL SERVICE ... )34 1 400002666
FSLR.100000541 (] [@] O  sTANDARD 2023-07-28 23:41 GMT KUEHNE + NAGEL SERVICE ... 400001064-70003452-1 300000156358705 _ 400001064

I L str.100000539 V] @) O smanoaro 2023-07-28 23:29 GMT KUEHNE + NAGEL AG AND C... 300000156358699 400002651 202307282
FSLR.100000536 a O e STANDARD 2023-07-28 17:18 GMT KUEHNE = NAGEL SERVICE ... 300000156358705 400002656 2023-07 L
FSLR.10000052¢8 o O O STANDARD 2023-0 0:03 GMT KUEHNE + NAGEL SERVICE ... )3 3 70 400001000
FELR.100000526 (V] [e] O  smanoarp 26230 43 GMT KUEHNE = NAGEL SERVICE . 400001105-70003433-2 300000156388705 400001105
FSLR.100000525 o O o STANDARD 2023-0° 8:28 GMT KUEHKNE + NAGEL SERVICE 400001250-70003492-3 300000156358705 400001250
FSLR.100000516 Q @] (] PARENT 2023-07-26 05:55 GMT KUEKNE = NAGEL SERVICE ... 70003452-1( 1¢
FSLR.100000514 V] [e] ©  sTaNDARD 2023-07-26 05:02 GMT KUEHNE = NAGEL SERVICE 76003 705 400000034
FSLR.100000508 o O ° PARENT 2023-07-21 15:15 GMT KUEHNE + NAGEL SERVICE 70003492-100000508-2 300000156358705
FSLR.100000505 o O e PARENT 2023-07-20 10:18 GMT KUEKNE = NAGEL SERVICE 70003492~ 100000505-2 300000156358705
FSLR.100000503 ] o] o) STANDARD 2023-07-18 20:15 GMT KUEHNE = NAGEL SERVICE . 400002327-70003452-2 300000156356705 400002327 X
FSLR,100000501 ] [e] ©  earenT 2023-07-18 02:20 GMT KUEHNE + NAGEL SERVICE ... 70003452-100000501-2 300000156358705 2023-07-18 0
4

Rows Selected1

Chid Invoices for Parent]  Cost Lines for Standard

Adionsv Vieww B O W B = R

© Invoice/@ill ID  Description Freight Charge Accessarial Code ID Last Update Time Update User o DomainMName
FSLR.100000539x1 100000539 B 995.00 USD 2023-07-28 23:30 GMT FSLR.GIAIN FSLR

If you are an Ocean Carrier working on Ocean Shipments, you will see all invoices
as Parent in the Consolidation Type column. This means one Parent Invoice has
multiple Child Invoices under it, each Child Invoice being for an Ocean Shipment
and the Parent Invoice being the Booking (ship group).

Review and Approval are on the Parent Invoice level.
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GUARAV.JAIN@FIRSTSOLAR.C
Adionsv Viewv o 3 X 8 © SavedSearch 201-INVOICES KV 1) B o
‘D vatch  Reviewed  Approwl SRR jngicefsil pate Sarvice Provider Name Invoice/Bil Number Service Provider ID_ Shipment ID Payment Insert Time Amount D1
© (@) O__parent 2023-07-06 14:05 GNT___KUEHNE + NAGEL SERVICE 2023-07-06 14:05 GHT S0 U] A
FSLR.100000458 [] O O PARENT 2023-07-05 03:30 T KUEHNE ~ NAGEL SERVICE .. 70003452-100000458-2 300000156358705 3,111000 UE|
FSLR. 100000455 ° ) O  ewent 20230705 03:24GMT  KUEHNE + NAGEL SERVICE .. 70003452-100000456-2  300000156356705 20230705 03:24 GMT 1,150.00 U
FSLR.100000366 (] (o] (o] PARENT 2023-06-20 14:10 GMT KUEHNE + NAGEL SERVICE ... 70003492-100000366-2 300000156358705 2023-06-20 14:10 GMT 3,246.00 Ut|
TR ° o O et mE v m s |smees e s [rovnseaoonis2 | [sooownsesins P —— oo
FSLR.100000345 (] (o] O parenT 2023-06-06 13:55 GMT KUEHNE + NAGEL SERVICE ... 70003452-100000345-2 300000156358705 2023-06:06 13:55 GMT 3,246.00 Ug|
FsLR. 100000341 ® fo) O et 20230505 21:05GMT  KUEHNE ~ NAGEL SERVICE .. 70003452-100000341-2 3000005635670 20230601 21105 GMT 3211008
FSIR.100000334 (] [e] (o] PARENT 2023-05-25 13:35 GMT KUEHNE + NAGEL SERVICE ... 70003492-100000334-2 300000156358705 2023-05-25 13:35 GMT 3,211.00 |
FSLR.100000325 (] ] (o] PARENT 2023-05-17 06:45 GMT KUEMNE = NAGEL SERVICE .. 70003452-100000325-2 300000156358705 2023-05-17 06:45 GMT 4,800.00 US|
FSLR.100000322 (] ] o PARENT 2023-05-16 20:20 GMT KUEHNE + NAGEL SERVICE ... 70003492-100000321-2 300000156358705 2023-05-16 20:20 GMT 1,150.00 s
FSLR.100000206 ) o) O  ewant 20220511 1345GMT  KUEMNE = NAGEL SERVICE .. 70003462-100000305-2 3000015635670 2023.05-1 13145 GMT 31110008
515100000257 > o O ewan m e nmsen | |mmees wo i |rooiz o7z |swooesessis mEwusen | smomw
FSIR.100000272 (] @] (o] PARENT 2023-04-27 09:35 GMT KUEHNE = NAGEL SERVICE ... 70003452-100000272-2 300000156358705 2023:04-27 09:35 GMT £,280.00 US
FSLR.100000246 (] (o] (o] PARENT 2023-04- 14 20:35 GMT KUEHNE + NAGEL SERVICE ... 70003492-100000246-2 300000156358705 2023-04-14 20:35 GMT. 267200 U w
<« >
Rows Selected1 Records 200f20 More  All
Child Invoices for Parent | Cost Lines for Standard
Adionsv ven~ | B © T = e
# 1 Match  Reviewed  Approal  SUSISEON  pooicepil pate InvoiceBil Number S o Payment  Service Provider Name Insert Time AmountDue  BaseCharge
o @ @) O can 2023-07-06 1358 GHT. 200002 172700034522 3000001563 KUEHNE + NAGEL SERVICE .. 2023-07-06 13:58 . ___ 311100USD___ 3,111,00 Ust]
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