
 

© 2023 FIRST SOLAR, INC.  1 of 4 First Solar Proprietary & Confidential - General 

AUDIENCE  Freight Carriers 

PURPOSE  To provide instructions to Add Charges to an Invoice. 

 

Pre-requisite: 
• You should have a valid login account to First Solar Freight Carrier Portal (FCP). 

 

STEP ACTION 

1 Open the Freight Carrier Portal URL and enter your User Name (email address) 
and Password. 

 

If this is the first time you are logging in, please Reset Your FCP Password before 
continuing.  

2 Select the Invoices icon from the landing page. 

Quick Reference Guide  

Add Charges to an Invoice 
 

 

https://idcs-811fbc1ded5a407e9eeb0433b77f2df6.identity.oraclecloud.com/ui/v1/signin
https://1stsolar2.sharepoint.com/:b:/s/SupplierOracleResources2/EWYF2rj-YzNEkt0BkV7jsJIBldduGeBDtyJtNMfXMlqAkA?e=IidC1I
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3 From the Invoice Page, set your Saved Search query to the 201 – 

INVOICES_NOT_REVIEWED result screen, then select the targeted Invoice ID 
hyperlink.  

 
4 A pop-up window with your Invoice will appear. Select the Edit button to switch to Edit 

Mode.   
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5 Review and adjust the appropriate entry fields, then select Save from the bottom-
left corner of the pop-up window. 

 
6 From the Line Items tab, select the New Line Item button. A new window will 

appear.  

 
7 Fill out the required entry fields: Line Item Sequence Number, Freight Charge, 

Cost Type, Description, Accessorial Code. Then, select Save. 
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8 An Accessorial Charge has been added to your Invoice. Repeat the process to add 
additional charges. Otherwise, select the Finished button.

 
9 Now, you have successfully added an Accessorial Charge to your Invoice. 

 
 


