Quick Reference Guide

First Solar.
Add Charges to an Invoice

AUDIENCE Freight Carriers
PURPOSE To provide instructions to Add Charges to an Invoice.

Pre-requisite:

e You should have a valid login account to First Solar Freight Carrier Portal (FCP).

STEP ACTION

1 Open the and enter your User Name (email address)
and Password.

Level up your security
We are improving your security via a new multi-factor authentication
=S¥ policy. Learn more [

ORACLE Cloud

firstsolar
Oracle Cloud Account Sign In

Identity domain ®
OracleldentityCloudService

User Name

luser name or emair

Or sign in with

‘-)] OTM_OKTA_SSO | ‘-)] EPM_OKTA_SSO

Need help signing in?

If this is the first time you are logging in, please before
continuing.

2 Select the Invoices icon from the landing page.
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https://idcs-811fbc1ded5a407e9eeb0433b77f2df6.identity.oraclecloud.com/ui/v1/signin
https://1stsolar2.sharepoint.com/:b:/s/SupplierOracleResources2/EWYF2rj-YzNEkt0BkV7jsJIBldduGeBDtyJtNMfXMlqAkA?e=IidC1I

ICK REFERENCE GUIDE Add Charges to an Invoice

&)

Buy Shipment Events Invoices Preferences

3 From the Invoice Page, set your Saved Search query to the 201 -
INVOICES_NOT_REVIEWED result screen, then select the targeted Invoice ID
hyperlink.

= Mrransportation and Global Trade -

Invoices
Actions ¥ Vi + 22X B © | savedSearch| 3] =
D é Match Reviewed | Approval ?:;:’“d‘“’" Invoice/Bill Date Service Provider Name Invoice/Bill Number
-] 0 O sTANDARD 2023-07-29 16:11 GMT KUEHNE + NAGEL SERVICE ... 400002668-70003492-1

FSLR. 100000547 ® (o) O  sTanDARD 2023-07-29 16:03 GMT KUEHNE + NAGEL SERVICE .. 400002667-70003452-1
FSLR.100000546 e O O STANDARD 2023-07-29 15:57 GMT KUEHNE + NAGEL SERVICE 400002666-70003492-1
FSLR. 100000541 (V] 0 O  sanpaRp 2023-07-28 23:41 GMT KUEHNE + NAGEL SERVICE .. 400001064-70003492-1
FSLR.100000539 e O O STANDARD 2023-07-28 23:29 GMT KUEHNE + NAGEL AGAND C..
FSLR. 100000536 ® [0) ®  smnoaRD 2023-07-28 17:18 GMT KUEHNE + NAGEL SERVICE ...
FSLR. 100000528 ® 0 O  sTanoaRD 2023-07-27 20:03 GMT KUEHNE + NAGEL SERVICE .. 400001000-70003452-2
FSLR. 100000526 ® 0 QO  sanoarp 2023-07-27 19:43 GMT KUEHNE + NAGEL SERVICE .. 400001105-70003492-2
FSLR. 100000525 ® (o) Q  smnoaRp 2023-07-27 08:28 GMT KUEHNE + NAGEL SERVICE .. 400001250-70003452-3
FSLR. 100000516 ® (@) ®  oamenT 2023-07-26 05:55 GMT KUEHNE + NAGEL SERVICE .. 70003452-100000515-2
FSLR, 100000514 ® 0 ®  sTnDARD 2023-07-26 05:02 GMT KUEHNE + MAGEL SERVICE .. 400000094-70003452-2
FSLR. 100000508 (V] 0 ®  earent 2023-07-21 15:15 GMT KUEHNE + NAGEL SERVICE ... 70003452-100000508-2
F5LR. 100000505 ] 0 ®  aRenT 2023-07-20 10:13 GMT KUEHNE = NAGEL SERVICE .. 70003452-100000505-2
FSLR. 100000503 ® (o) O  sanDARD 2023-07-18 20:15 GMT KUEHNE + NAGEL SERVICE ... 400002327-70003492-2
14—

Rows Selectedl

4 A pop-up window with your Invoice will appear. Select the Edit button to switch to Edit
Mode.

Halp
Invoice Hio
4 Header
Invoice ID& Invoice Number Financial Consolidation Type Parent Invoice 1D Original Invoice ID
100000539 STANDARD
Service Provider Alias Qualifier Service Provider Alias Payment Method Incoterm
Glog FSLR300000156358689 L
Amount Due Amount Due with VAT Base Charge Other Charge [[status |
999.00 USDES 999.00 USD5S 999,00 USD&3 -
Invoice Date Date Received Due Date Gl Date
2023-07-28 23:29 GMT 2023-07-28 23:29 GMT
Start Date End Date Invoice/Bill Rule ID
2023-05-12 16:03 GMT 2023-05-15 16:08 GMT
Invoice Source Fixed Cost Credit Note Pass Through Vessel ID
GC3 O a A
Currency Exchange Rate Date Exchange Rate ID
Supply Country Code ID Servprov VAT Registration ID Customer VAT Registration ID VAT Exempt VAT Analysis Fixed
NOT_EXEMPT /N
» More
4 Reference Numbers
Reference Number Qualifier ID Reference Number Issue Date

FSLR STANDARD

ne
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5 Review and adjust the appropriate entry fields, then select Save from the bottom-
left corner of the pop-up window.

Invoice

Header | Lineltems Stops Summary Remarks

[El 1011 Finished || Actions

|00 Number

Invoice ID@
100000539
ServProv Alias Qualifier
6LoG Qead

Payment Method

Invoice Source
63
* Invoice Date
2023-07-28 23:29:59 (Y
Start Date
20230512 16:03:00

&

Currency
v

4 Charges

Base Charge
999,00 USD

Discount Amount

Invoice Number

Service Provider Alias

FSLR 300000156358639

Amount Due

999.00 v

Pass Through

* Date Received

End Date

2023-05-15 16:08:00 °

Exchange Rate Date

Other Charge

Discount Percentage

* Financial Consolidation Type

Service Provider ID
Fixed Cost
(u]

Vessel ID

Due Date

&

Invoice/Bill Rule ID

Exchange Rate ID

Discount Days Due

Parent Invoice ID Original Invoice ID

Status
Credit Note
b
Amount Due with VAT

999,00 USD &2

GLDate

Discount Due Date

appear.

6 From the Line Items tab, select the New Line Item button. A new window will

1of1| New || Finished ‘ Acticms‘
Header ruo".‘edParfesl line[tem;l?w:&si%r‘s Equipment Stops Summary Summary Detail Remarks &

1

Invoice

ID 100000074  Number 400:

Transport Handling

Line Item Sequence

Cost Type

Description

Unit Count Unit

Freight Charge Accessorial Code

27423 UsD

‘ Top || Routes/Ports

Line Item

Line Item

* Line Item Sequence Number

Freight Charge

Warks

Freight Weight Value
UsD v

Billed as Quantity

4 Import/Export Licenses

Export License Control

Import License Issue Date

2 40 usD v
Transport Handling Uit Unit Count
+
Weight Volume
KG v @ cum

Accessorial Description

Marks Qualifier

Freight Rate Qualifier

Build as Qualifier

Country Code
\ 5

Import License Expiration Date

7 Fill out the required entry fields: Line Item Sequence Number, Freight Charge,
Cost Type, Description, Accessorial Code. Then, select Save.

Prepaid Amount

* Cost Type

Accessorial v

usD v

Payment Method Code ID

v

Process As Flow Through

Adjustment Reason
vlez

Declared Value
USD v

Flexible Commodity Qualifier
v 5

Compartment ID

Export Licanse Expiration Date
)

Import License Number

Preprocess Status

* Description
peTenTIon
4
Declared Value Qualifier
+
Commodity Code
+
General Ledger Code
s

Export License Number

o[ e ] cone
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8 An Accessorial Charge has been added to your Invoice. Repeat the process to add
additional charges. Otherwise, select the Finished button.

= e
Invoice 1011[ New | Finished] [ Actions
Header  Involy outes/Ports  Equipment Stops Summary Summary Detall Remarks
[104 B
Transport Handling
Line ltem Sequence  Cost Type Description Unit Count Unit Freight Charge Accessorial | Code Preprocess Status Adjustment Reason
[t MATCHED X
e DeTenmon 3555 0S5 65 pEvenTion 7 %]
[ New Line ttem |
Top || RoutesiPorts |

9 Now, you have successfully added an Accessorial Charge to your Invoice.

Results

Success

‘ Create Another [‘ Meodify Ancther ‘ Actions ‘
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